SHAVINGTON ACADEMY

HANDBOOK FOR PARENTS
ACADEMIC YEAR 2022-2023

Dear Parents and Carers,
Welcome to Shavington Academy. We are delighted that you have chosen us to support
the development and achievement of your child. We strongly believe that the relationship
between pupils, parents and the Academy is extremely important and we know that
when this is most effective, the impact is always positive for all.
You have chosen Shavington Academy as you like our ethos and the education we
provide, both in and outside of lessons. Our values underpin every thing that we do and
we value the ethical and moral development of our pupils, promoting integrity, kindness,
gratitude, respect and tolerance across all elements of Academy life, alongside promoting
academic success.
In order to maintain our high standards, we do have high expectations, which we feel are
imperative to support the pupils in our care and your support with these is very much
appreciated. Children will get things wrong and make mistakes, and learning from these is
imperative in their development as a young adult, with a growth mindset.
Our Academy is a deeply caring and nurturing environment, and we will always aim to do
what is best for your child. We never enjoy applying sanctions or telling pupils off and it is
never our intention to make a pupil unhappy, but there may be times when it is necessary
to apply a sanction. Your support with instances like this is extremely important and
necessary for the effective working relationship between pupils, parents and the
Academy.
We know that there may be instances when you need to contact us, and we will always do
our upmost to resolve matters in a timely manner and with the best possible outcome for
all involved. Maintaining respectful communications is therefore imperative and we
simply ask that this is at the forefront of any you make with us, as we will with you.
We are excited to be on this journey with you and your child and look forward to seeing
them grow and develop, as their educational experience with us unfolds.
Kindest Regards,
The Shavington Academy Staff
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Our Core Values
The Shavington Spirit
S

SELF-REGULATION: Controlling our behaviour, emotions and
thoughts to achieve long-term goals

P

PRIDE: A feeling of honour, self-respect and a sense of
personal worth

A

AMBITION: Setting challenging goals and aiming high so that
we reach our potential

R

RESPECT: Having due regard for the feelings, wishes and rights
of others

K

KINDNESS: The quality of being friendly, generous and
considerate

G

GRATITUDE: The quality of being thankful and showing
appreciation

R

RESILIENCE: The ability to recover quickly from difficulties and
adapt easily to change

I

INTEGRITY: The quality of being honest and having strong
moral principles

T

TOLERANCE: Accepting opinions and ideas that are different to
our own
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The School Day
Before School
Pupils are welcome in our Café, Pupil Reception or on the school grounds from 8.00am.
Our vast majority of pupils are punctual daily. For the small minority, who are late for
school, this will be noted by Late Duty Staff and persistent lateness will be discussed with
Form Tutor  Pastoral Leader  Pastoral Leader & Parents/Carers.

Form Time
8.50am - 9.20am

Period 1
9.20am - 10.20am

BREAK
10.20am - 10.40am

Period 2
10.40am - 11.40am

Period 3
11.40am - 12.40pm

LUNCH

Break and Lunchtime
What are the options?

12.40pm - 1.20pm

•

Period 4

•
•

1.20pm - 2.20pm

Period 5
2.20pm - 3.20pm

Our Café for meals or to sit with friends to eat packed
lunches
The Library, as a quiet space, which is staffed
Pupils are unable to go into classrooms, the hall or gym,
unless supervised by a member of staff at break and
lunchtimes, however, for our wide range of lunchtime clubs,
teachers will let pupils know where to meet and where to
have lunch
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Corridor Behaviour
•
•
•
•

If pupils are in corridors, they are expected to act sensibly
Please put all litter in the bin - you will be asked to pick it up, to keep the
school tidy
Speak to and treat everyone with respect
Keep the doorways clear for safety reasons

After School
•
•
•
•

Staff offer a number of extra-curricular activities and sports fixtures
Teachers will invite pupils to Action Support, if they feel it is necessary
The Café (Monday - Friday) and Library (Monday and Wednesday) are
available for private study after school
Pupils who have been absent will be asked to stay in school to catch up

Homework
•
•

•

All pupils receive homework
All homework is set via Microsoft Teams – pupils will log in to the relevant
TEAM site weekly to access the assignments set. They can also submit work
electronically there too. See link on website homepage
If your child is struggling with their homework, please let us know, as we
want to adjust what we ask them to do to meet their needs

Achievement
Here at Shavington we believe that achievement should not be
capped and we enable all pupils the same opportunities. GCSEs
follow a grading system of 9-1 and many subjects do not have
tiered exam papers. During your child’s time in the Academy,
support will be given to ensure their revision and preparations for
examinations are thorough. There will be opportunities for you to
learn more about this, and these will occur throughout years 7-11.
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Be Prepared to Learn

The pencil case:
Pencil sharpener, rubber, pencil, highlighters, ruler, several blue and black pens

Maths Equipment
•
•
•

CASIO fx-83GTX Scientific
Calculator
Protractor
Compass

PE Kit
White polo shirt, black shorts, black
socks, football boots, trainers
No replica football kits, coloured
tops or tracksuit bottoms

Please bring
a water
bottle

NB. Mobile Phones cannot be used in the school building.
Pupils can however use them during breaktime or
lunchtime, outside of the building. Pupils will be expected
to hand their phone in, should it be used indoors. This
will be returned through Pupil Reception at the end of
the school day.
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FIXED MINDSET

GROWTH MINDSET
INTELLIGENCE CAN BE
DEVELOPED

INTELLIGENCE IS STATIC
LEADS TO A DESIRE TO
LOOK
SMART
AND
THEREFORE A TENDANCY
TO…

LEADS TO A DESIRE TO
LEARN AND THEREFORE
A TENDANCY TO…

CHALLENGES
…avoid challenges

…embrace challenges

OBSTACLES
…give up easily

…persist in the face of
setbacks

EFFORT
…see effort as
fruitless or worse

…see effort as the path to
mastery

CRITICISM
…ignore useful
negative feedback

…learn from criticism

SUCCESS OF OTHERS
…feel threatened by
the success of others

…find
lessons
and
inspiration in the success
of others

As a result, they may plateau
early and achieve less than
their full potential.

As a result, they reach everhigher levels of achievement.
All this gives them a greater
sense of free will.

All
this
confirms
a
deterministic view of the
world.
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How we Learn
Most scientists agree that we learn by attaching new learning to what we already know.
This is why people who already know a lot about a topic will more easily absorb new
information on the same topic. By contrast, pick up and read a book on a completely
unfamiliar topic and you will find that nothing, or almost
nothing, sticks.
So, building on what we already know is important; this
is why teachers will often seek to find out what pupils
already know about a topic before they try to add to it.

How we learn best
Almost any kind of work will lead to learning. If someone talks to you constantly for an
hour about an unfamiliar topic, say, the eating habits of an exotic animal, the chances are
that you will learn something. But you won’t learn much.
The question isn’t so much ‘How do we learn?’ then, but rather, ‘How do we learn best?’.
We learn best by:
1. Working at a level just above our current level. If the work is at our current level
it’s probably too easy; and if the work is significantly above our current level, it’s
probably too hard - it has to be just enough above so that there is appropriate
challenge. Scientists call this appropriate level ‘The zone of proximal
development’.
2. Forcing our brains to think hard. That’s why lectures are not a good way to learn:
the brain isn’t being forced to work hard; we can easily be passive if we choose to.
Activities that force our brains to work hard include engaging with rich questions:
‘Why is 23 a prime number?’ is a richer question than ‘Is 23 a prime number?’.
3. Having opportunities to practise using our new learning/skills. Say we are learning
about the digestive system, we might have to read a text about digestion and
summarise it ready to explain it to someone else, and they have the original text in
front of them so they can give us feedback (you missed 2 of the 8 key facts, which
two? etc…).
4. Having opportunities to transfer what we have learned to a new context. In
Technology, pupils might be learning the key processes of making by making a toy
car. Having made the car, pupils might then make something entirely different but
they must follow the same processes of making; in other words, they must
transfer their knowledge to a new context.
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The key to effective learning is to engage with new knowledge in ways that help us retain
what we have learned. Silently reading a textbook, reading notes from an exercise book
and copying out notes word for word are amongst the least effective ways to retain
learning. Amongst the most effective ways to retain learning are:
•

•

•
•

Making notes in our own words; then boiling the notes down to smaller and
smaller notes and key words, trying to say what we have learned by just looking at
the notes - the more we remember, the fewer the notes we need. Using images
and mind maps can help with retaining our learning
Teaching someone else what we have learned, in our own words. You can’t teach
someone else something unless you know it yourself, so forcing ourselves to do
this challenging activity is a very effective way of helping us to remember it
Talking about what we have learned with someone else, for example having a
group discussion about a topic
Making up our own practice questions on a topic and having a go at writing the
answers; then getting feedback about our answers and improving them

In fact, there are many strategies we can use to learn and to revise what we have learned
but we need to find and use the strategies that are the most effective in helping us
remember what we have learned. “We learn best by forcing our brains to work hard”.

Perseverance and deliberate practice
Over recent years there has been lots of research on how and why pupils succeed. One
area that has become a focus is the importance of perseverance and deliberate practice.
Perhaps you’ve experienced it before. You quickly develop an interest in something, a
new hobby, project or interest and you passionately try to find out as much as you can
about it. You buy all of the equipment, you watch videos and read books on the subject
and then you try doing it. Often, you may find, you’re probably not that good at it.
“That’s ok”, you tell yourself, “It’s because I’m a beginner”. So, you keep trying…but you
keep failing, or it doesn’t work out quite how you wanted it to. After a while, you can’t
use the beginner excuse anymore, and so you conclude that you’re not good enough, or it
wasn’t for you, so you give up. And then you move on.
Your interest is long gone. But what would have happened if you had persevered? You
now know, you may have been great at it. How many things have you started, where if
you hadn’t given up, you could have been brilliant at?
You need interest to get you started. But after your initial interest has died down a little,
and the voices of criticism start to creep in, that’s when you need perseverance to pull
you through. When you are telling yourself to give up, to stop wasting time, as long as
there is a tiny voice still inside you saying “I don’t want to, I’m onto something”,
perseverance will drive you to your destination, if you let it. A tenacious approach to
learning will help you get through the initial difficulties we almost all experience when
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studying something new. The more we can instil this approach in pupils and explicitly
explain why it is important, the better prepared they will be to tackle the demands of the
curriculum.
Once pupils get into a mindset where they do not give
up on work that is challenging, we then need to support
pupils in their progress. In his book ‘Outliers’, Malcolm
Gladwell identified the 10,000 hours rule in which he
demonstrates research that shows this is the time it
takes for us to become really skilled in a particular task.
Put more simply, practice makes permanent. This
process helps to move information from the short-term
memory to the long-term memory. Deliberate practice will allow pupils to become very
proficient at a given task as long as they are practicing the correct things and not
embedding inaccuracies in understanding (so perfect practice makes perfect).
Anything we can do to ensure pupils understand the importance of these areas can only
help them as they progress through their academy life.
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The Role of Parents and Carers
How you can support your child

Parental/carer involvement in their child’s
learning, especially when you do at home, is
known to make a real difference and potentially
has a much bigger impact on a child’s success at
the Academy than anything else!
Research has shown that the effect of parents
and carers and what they do at home to support
learning can account for 80% of a child’s
academic success. This compares to the
Academy being responsible for around 20% of factors leading to academic achievement.
This is because parents and carers are crucial in shaping a child’s perception and approach
to learning. As parents and carers, we are fundamental in determining whether or not our
child aspires to learn and achieve, is well behaved within the Academy and has good
attendance. One of the most influential pieces of research carried out in the UK
concluded that when it comes to comparing the impact of parent engagement to the role
of schools: “Parent involvement is a much bigger factor than school effects in shaping
achievement”.
Whilst the potentially positive influence of parents and carers on academic achievement is
significant, parents and carers also have a powerful role in developing their child’s
character. A considerable amount of research shows that three aspects of character are
especially useful for successful learning.
These are: •

•
•

Self-regulation - the ability to regulate emotions and remain resilient, for example,
not to be subject to temper tantrums and giving up and to be able to survive
reasonable setbacks
Empathy - being able to imagine things from another person’s perspective, to
understand where they are coming from
Persistence - being able to stick at things even when they are difficult

Some constructive activities at home can help us to create successful learners and they
are as follows: -

The use of interesting and complex vocabulary
Discussions about academic progress
Conversations about external events
Encouragement to read for a range of purposes
11
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-

Cultural activities such as visiting libraries, museums and historic sites
Encouragement to develop hobbies
Encouragement to question
Encouragement to try out new things and opportunities to undertake everyday
household tasks
Monitoring the amount of time spent on a computer, mobile phone or watching
television is important, as its overall impact is negative. In addition, time spent in
the company of adults who demonstrate their own interest in learning new things
is demonstrably helpful

Being clear about how different kinds of parents affects children’s development is
notoriously difficult. Nevertheless, some factors repeatedly emerge as being important in
much of the current research literature: All parents and carers are different and their homes necessarily reflect this. However,
there is growing research and evidence to suggest that ‘tough love’ is most associated
with successful outcomes for pupils. Tough love involves setting and sticking to clear
boundaries along with a warm and affectionate approach.
Children brought up in this way are more likely to be self-regulating, cooperative and
socially responsible, making positive contributions to society, as well-balanced adults in
later life.

Practical ideas for parents and carers

Expectations
•
•
•
•

Be clear about your high expectations
Look ahead and help your child to set goals
Make clear your belief that all children can get smarter and learn more effectively
through effort and positive thinking
Show affection and warmth whilst at the same time maintaining consistent
boundaries of expected behaviour

Routines
•

•
•
•

Set clear routines for the time before and after the academic day and for the
weekends. Encourage your child to be involved in a reasonable amount of regular
extra-curricular activity
Use mealtimes as an opportunity to talk
Set aside time to read with your child and to look at their class and homework
Create space for your child and talk to them when they are under stress or worried
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Opportunities to learn
•
•
•
•

Ensure your home has lots of board games, puzzles and books
Make sure that your child has a quiet place to study
Find things to learn together on a regular basis, ideally with parents sometimes
creating special one-to-one time with each child
Use everyday activities, cooking, gardening, making things, reading the
newspaper, to do things together and get to know one another more

Support
•
•
•
•

Celebrate effort and hard work whenever possible
Tune in to the way your child learns, providing hands-on experiences where
possible and also opportunities to reflect
Teach your child to practise - setting aside time, setting goals, repeating the hard
bits, watching experts etc.
Make it clear that learning involves making mistakes and requires effort

Culture
•
•
•

Encourage your child’s questioning
Notice what your child loves doing and be on the lookout for their emerging
passions
Talk about times when they are finding something difficult and what they are
doing to cope

Role modelling
•
•
•

Talk about your own learning, successes, frustrations, times you have had to
persist at something
Take the opportunity to share your passions and show how you make time to do
things that matter to you
Talk about people you admire and explain why
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What can Parents and Carers do?
There are a few things parents and carers can do to help their child with their learning,
even if they do not understand what they are trying to learn:
•

•

•
•

Ask your child to teach you about a particular topic they have been learning about.
For example: you could ask your child to teach you all about how to add fractions
or the structure of plants and animal cells and many more things.
Ask your child what they are learning about right now and then use a course book
or revision guide to test them on the key words. These are often indicated in
revision guides.
Ask your child to summarise some key facts or concepts on post-it notes. These
can be placed in strategic places (like on the fridge door).
Encourage your child to practice, whatever it is. It may be handwriting, reading,
rearranging equations or playing the piano. You will often find practice questions
in revision guides. There are also a number of websites that have online learning
materials for pupils to use.

Sleep
Experts acknowledge that sleep plays a significant
role in brain development and it is therefore
important for children to get enough sleep as their
bodies grow and mature. Sleep is crucial for
teenagers - it is while they are snoozing at night that
they release a hormone that is essential for the
growth spurt during puberty.
As well as the role it plays in brain development, sleep also plays an important role in our
brains’ day-to-day ability to function. Lack of sleep makes it much harder for children to
concentrate and they become forgetful, irritable and prone to be being clumsy and
making mistakes.
Scientific evidence shows that the right amount of night-time sleep is just as important for
children’s development as healthy eating and regular exercise. It can be difficult to
encourage older children to keep a regular bedtime, but it’s important to try.
Between the ages of 11 and 18 your child will need 8 to 10 hours of sleep a night - BBC
online
Experts have linked a lack of sleep to problems with behaviour, concentration and
achievement at school. Older children often don’t realise they’re cutting back on their
sleep. Talk to your child. If they are finding it difficult to get up in the morning, suggest
earlier nights.
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A routine can be hard to enforce, but you can make your older child’s bedtime an
opportunity for some quality time with you, just as you did when they were at primary
school. Why not make it a regular habit to have a brief end of day chat with them before
they switch their light off?

Our School Uniform
Blazer
Shirt
Skirt
Tights
Trousers

Jumper

School Tie
School Badge
Shoes

Outdoor Coat

P.E Kit

Plain Black
White
Black Knee Length tailored fit (not stretch)
We do not have a Shavington school skirt
Black or flesh coloured, NO over the knee socks
Black tailored school trousers - NOT ‘skinny’ fit
or fashion style. Legging style trousers are also
not permitted.
Plain black V neck jumper (optional) - no logos
or branding. Round neck jumpers are not
permitted.
Clip-on tie in house colour - available from
school
Available from school
Plain black shoes in a sensible style with no
logos and the material should be waterproof.
No trainers/boots.
Hooded tops or tops with logos are not
acceptable. Please do not bring expensive coats
into school.
Plain white polo shirt. Black school shorts.

Pupils are to take pride in their appearance and be safe
•
•
•
•
•
•
•

Jewellery - due to safety reasons, no large rings/bracelets/necklaces should be worn
Ear Piercings - they must wear studs only, up to a maximum of 2 per ear
Facial piercings, flesh tunnels and large stretcher earrings are not allowed in school
Hair needs to be natural in colour
Beaded hair is not appropriate for school unless worn for cultural reasons. Head coverings
for religious purposes may be worn to school, but may not obscure the face
We are aware that some pupils sometimes wear natural looking make-up to cover skin
blemishes, or to feel more confident. However heavily applied make-up is not suitable
False eyelashes and false nails are also not permitted
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UNIFORM (FOOTWEAR)
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Rewards at Shavington Academy
Rationale
Rewards will be inclusive and open to all that demonstrate an excellent mindset for
learning and contribute to the school community. Rewards should be for a range of
positive behaviours, endeavours, effort and attainment. Our aim is for rewards to be
timely, regular and wide ranging.

Rewards Offered
Values Awards
These are completed termly for each year group. Certificates, stationary and
confectionary are the rewards.

Lower School - Reward Afternoons/Trips
Those who have excellent M4L scores may be invited to receive an
afternoon of activities off timetable or go on a trip.

Upper School Reward Trips
These may be offered to Year 11 at the end of term 1, and for Year 10 at the end of term 2
depending upon venue availability. We also offer an autumn term rewards trip to the
Trafford Centre.

End of Year Celebrations
Year 11 celebration assembly and prom.
Years 7-10 celebration assembly, big prize draw and reward trip.
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Mindset for Learning
1

2

Outstanding
I meet all Good strands, as well as:
I am very ambitious and put maximum effort into my
learning and complete tasks/activities to the best of
my ability
I show pride in all areas: appearance, attitude,
behaviour and effort
I respect my teachers and peers and show this
regularly through gratitude and kindness
I show that I can self-regulate and respond positively
to feedback; embracing the opportunity to improve
I show integrity by being honest and always having
regard for SPARK and GRIT
Good
I am ambitious in my learning and complete all
tasks/activities
I try to be resilient by overcoming obstacles in my
learning and I am willing to accept a challenge
I show pride in my work and appearance
I am polite to my teachers and peers, listening to
their viewpoints and showing acceptance and
tolerance
I show that I can self-regulate and respond to
feedback, and want to improve

We are very pleased to acknowledge your efforts
achieving 100% 2+ and 30% 1+ by:

2 M4L
Points

We are very pleased to acknowledge your efforts
achieving 100% 2+ by:

1 M4L
Point

7

0 M4L
Points

8

I have failed to complete my homework to the
deadline given or it does not meet the standards of
the Academy

0 M4L
Points

9

I have shown that I am failing to meet classroom
standards, despite being given a verbal warning.
I have accepted responsibility for my mistakes and
need support moving forward

0 M4L
Points

4

-

Reward certificates
Stationery rewards
Reward trips

You leave us no choice but to:

I have arrived to my lesson without the correct
equipment to learn or with uniform that does not
meet the standards of the Academy

3

Early lunch passes
Entry into the big prize raffle

As well as the rewards below!

Warning Zone

Concern
After my Code 9 warning, I have continued to:
Put a poor level of effort into my learning and shown
a lack of engagement
Not try to overcome obstacles in my learning
Not show pride in my work
Show disrespect to my teacher/peers and negatively
affect the learning of others
Make little progress, not completing all
tasks/activities
Serious Concern
After my Code 3 warning, I have continued to:
Put no effort into my learning and shown a complete
lack of engagement
Been verbally abusive or intimidating towards my
teacher/peers
Deliberately prevented others from learning
Been persistently defiant

-

-1 M4L
Point

Refer this to your Deputy Pastoral Leader and
have a discussion with you
give you a green card, if appropriate
make a phone call home
give you a detention, if you have 5 or more 7s in a
week
Refer this to your Pastoral Leader and
have a discussion with you
make a phone call home
direct you to attend homework club
give you a detention, if you have 3 or more 8s in a
week
Refer this to your Form Tutor and
have a discussion with you
make a phone call home
put you on report and give you a detention if you
have 5 or more 9s in a week
Refer this to the Curriculum Leader and
have a restorative conversation with you
make a phone call home
give you an appropriate sanction (detention, class
removal, subject report, seclusion)

Teacher
Sanction

-2 M4L
Points
On Call
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Refer this to your Pastoral Leader and
have a discussion with you and take a formal
statement
make a phone call home
invite your Parents/Carers in for a meeting
give you an appropriate sanction (seclusion,
suspension)
draw up a ‘Contract for Learning’
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Do you know your attendance percentage?
If not, SELF-REGULATE and
know WHERE you fit in to our Attendance Triangle
The Shavington Academy Attendance Triangle
Outstanding GCSE
goals achieved

Dark
Green

Fantastic

Very Good

Light

Good

Green

Cause for concern
Less chance of achieving
GCSE goals

Yellow

Worrying
Significantly reduced chance
of GCSE success

Orange

Persistent absence
Serious attendance concern
You will not achieve your
GCSE goals

Red

Attendance Matters
On Time.
First Time.
Every Time.
19
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Attendance
Good attendance is promoted within school on a regular basis and seen as an
achievement in its own right. It is rewarded accordingly by the school each term. Absence
has a huge impact on pupils’ achievement. For this reason, it is important that absence
from school is avoided whenever possible. Year 10 and 11 pupils in particular must avoid
taking holidays during term time to avoid interrupting preparation for external
examinations, coursework and so on. External examinations CANNOT be rearranged to
accommodate absence.

Absence Procedure
Please call our Reception on the first day before 10.00am if your child is absent, giving
reasons for absence and expected return. If a telephone message cannot be given, then a
note explaining your child’s absence must be given to his/her form tutor on the day of
return.
We operate a ‘First Day Contact’ system when children have had a number of absences,
parents are telephoned if their child is not in school by 9.25am when the morning register
officially closes, unless school has received notification of absence.
For appointments, please bring an appointment card or letter to Pupil Reception before
leaving school if the appointment is during the school day. If the appointment is before
school starts or around 9.00am, please bring the card/letter to Pupil Reception
immediately on their arrival. School does not usually accept a day’s absence for standard
dental/doctor appointments.

Persistent Absence
The school accepts pupils may fall ill and be absent for genuine reasons but if a pupil’s
absence drops below 95.5%, we may ask to speak to parents about attendance and look
to offer additional support.

Holidays in Term Time
The Department for Education (DfE) announced in June 2013 important amendments to
legislation surrounding holidays in term time.
Since 1st September 2013, parents’ entitlement to take their child on holiday during term
time has been withdrawn, by law. An application for leave of absence can only be
authorised in exceptional circumstances. Please contact us at school if you would like to
know more about the policy that operates across the area. More recently, this judgement
has been upheld in law.
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An introduction to online lunch payment services
www.parentpay.com
What does ParentPay do?
•
•
•
•
•
•

enables you to pay for school lunches or receive Free School Meals if your child is
eligible
offers a highly secure payment site
gives you a history of all the payments you have made
allows the merging of accounts if you have more than one child at school
shows you all items available for payment relevant to each of your children
emails a receipt of your payment to the email address you register

How does ParentPay help you?
•
•
•
•
•

gives you the freedom to make payments to school whenever and wherever you
like (these must be done before 9.00am for funds to be available the same day)
stops you having to write cheques or search for cash to send to school (we no
longer accept cash for school meals)
gives you peace of mind that your payment has been made safely and securely
helps with budgeting; payments are immediate, there is no waiting for cheques to
clear
ParentPay is quick and easy to use

How does ParentPay help our school?
•
•
•
•
•
•
•

reduces the administrative time spent on banking procedures
keeps accurate records of payments made to every service for every student
payments do not bounce
reduces paper ‘waste’
allows for easy and quick refunds
improves communication between the school and parents concerning payments
offers a more efficient payment collection process, reducing the amount of money
held on school premises

How do I get started?
We will send you an activation letter to enable you to setup your ParentPay account. The
activation letter will contain a personal activation username and password to enable you
to login to ParentPay. During the activation process you will be guided through changing
your username and password to something more memorable; you can also merge your
accounts if you have more than one child. In addition, you will receive a form for
completion, giving permission for your child’s biometric to be taken for the cashless tills
used in the Café.

Shavington Academy is a ‘Cashless Catering’ facility, this ensures safety and equality for your
child when accessing lunchtime provision.
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ICT and Social Media Guidance
The following hints and tips are to support pupils’ use of social media
1. Only use an individual’s name or the school name with their permission
2. Don’t use a person’s image without their permission
3. Don’t write something unless you are prepared to look at the person face-to-face
and say it
4. All communication leaves a trace
5. Being part of a group chat can make you party to a comment written by someone
else that is offensive or inappropriate
6. However tight you believe your security setting to be, there is always the
possibility that someone will make your comments public
7. Be aware that if you have not met with someone in person, they may not be who
they say they are
Finally…
Social media may feel like its own world, but it is subject to all of the laws and social codes
that usually apply in daily life.

Keeping Safe
•

•
•

Should we discover that a pupil has been involved in social media in a manner
which makes them vulnerable, this will be considered as a safeguarding matter,
and will be dealt with accordingly
Pupils will be taught about internet safety in school. If you require further
information, please look at our website, where resources are available
We encourage parents to look at their child’s mobile phone regularly, just as you
might go into their bedroom, and look in their bag

Information for pupils when using the school ICT systems
•
•
•
•
•
•
•

You are the only person who has your username and password
You are responsible for anything that is done under your username
Don’t ever share your log on details with anyone else or let them log on under your
username
Report anything unpleasant or malicious to a member of staff that you come
across or sent
Give out your home address or phone number to anyone
Attempt to access a higher level of privilege
Load anything onto the school systems
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•
•
•
•

Crack other people’s passwords
Upload anything onto the school system
Attempt to access any content seen as pornographic or offensive in any way
Use any form of social networking or instant messenger programmes

You will be required to read the ICT Acceptable Use guidance upon accessing our system

Dignified Communications Protocol
We will listen to what you say and act with integrity. We will treat you with respect. We
make a commitment to respond in a positive and helpful manner to try and resolve any
issues you may have. In return, our staff have the right to be treated with respect and to
be free from physical or verbal threat.

We ask from you:
•
•
•

•
•
•
•
•

That you remain polite, calm and reasonable in your interactions with us
That you always take into consideration the wellbeing of our pupils and staff
That you recognise that the pupil body is our primary concern; in the hectic
demand of a school day, we may not always be able to respond immediately to an
individual issue
That you don’t shout
That you only use appropriate language
That you don’t make insulting comments
That you don’t make any physical contact
That you act with integrity

We reserve the right to terminate phone calls and face-to-face meetings that we consider
to be threatening, aggressive or abusive.
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How school and home share information
about your child
We are proud of our good reputation for working with parents. Should you wish to talk to
us about any matter relating to your child’s work or progress, your child’s Form Tutor is
the first person to speak to.
In addition to support your child on their journey with us, pastoral leaders lead your
child’s pastoral care.
Key Stage 4 Pastoral
Lead and Safeguarding

Assistant Key Stage 4
Pastoral Lead

Year 7
Pastoral Leader

Year 8
Pastoral Leader

Year 9
Pastoral Leader

Miss J Hughes

Miss K Roebuck

Mrs S Newton

Mrs L Grainger

Mr C Nellis

Deputy Pastoral
Leader and
Safeguarding

Year 8
Deputy
Pastoral Leader

Year 9
Deputy
Pastoral Leader

Year 10
Deputy
Pastoral Leader

Deputy Pastoral
Leader and Deputy
Safeguarding Lead

Mr J Canham

Mrs S McInnes

Mrs D
Hulme-Greensmith

Mrs L Williams

Miss E Sanders

Year 7

Year 11

Our pastoral team is further strengthened by:

Pupil Reception and
Attendance Officer
Mr R Chell as Assistant Headteacher, Designated
Safeguarding Lead, has overall strategic responsibility
for pastoral care in the school, and is available to speak
to you. Also, you can follow the Academy’s twitter
account, for information about events taking place in
school.
Mrs L Thompson
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How can you contact us?
Reception and Office hours are: 8.15am until 4.15pm Monday to Thursday
8.15am until 3.45pm Friday
Our phone lines are open during this time and a message service is available out of hours.
Please be aware that our policy is to provide an initial response to parental contact within
48 hours. We may need to seek further information after our initial contact, in which case
we will do so within five working days.
Sometimes parents would like a response by the end of the day, or an immediate
appointment; as we all teach and have appointments already scheduled, we are not able
to meet this request.

School Security
The security of pupils and staff is a priority at all times. The school entrances are covered
by CCTV. We are required by Fire Regulations to have an accurate record of who is in our
building, at any given time. To help us to keep everyone safe:
•
•
•

Visitors must report to Visitor Reception and receive an identification badge
Staff will ask any person not wearing a badge to report to Reception
Visitors are not to enter unauthorised areas - these are clearly marked

We take our responsibility to safeguard your child very seriously.

PE Participation
•

If there is a medical reason why your child is unable to take part, a note from
parents is required. If the problems persist, we may ask you for further medical
information, to ensure that we are able to support your child’s physical
development, appropriately.

Note: For pupils who forget their PE Kit, we have clean kit for them to wear (it is
washed after each use).

Use of Toilets
The school provides reasonable access to toilet facilities for all pupils. Pupils are expected
to use these at break and lunch times. However, some pupils experience medical
problems from time to time and a pass can be issued to allow them to use the toilet as
needed during lessons. Should this be necessary, please contact your child’s pastoral
leader.
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Medicines
At school, we follow the guidance given by Cheshire East Local Authority relating to
medicines in school. Pupils are not allowed to bring over the counter medicines (including
Paracetamol) to school.
•

▪
▪
▪
▪

If a pupil needs to take prescribed medicines/inhalers/self-administered injections,
the medicines should be brought into school by parents and a form completed
giving written instructions for their use.
All medicines, etc., are stored in a safe place.
Medicines given are recorded centrally by Reception staff. They are the only
people in school authorised to do so.
Medicines are taken in the view of the Pupil Reception staff who have given them
to that pupil.
Pupils who need to self-inject do so privately in the area at the back of Pupil
Reception.

The only “medicines” that pupils can carry are asthma inhalers/EpiPen, which are the
responsibility of the pupils themselves and, in some cases, a spare EpiPen.
▪

Pupils are encouraged to use their asthma inhalers whenever necessary.

▪

If your child has a medical condition that needs further support, we will complete
an Individual Health Care Plan with yourselves and relevant medical professionals
to ensure your child is fully supported.

Hyperlink to Medical Form
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TERM DATES 2022 - 2023
The School Year
HOLIDAY PERIOD

DATE OF CLOSING FOR
PUPILS

DATE OF RE-OPENING
FOR PUPILS

SUMMER 2022

Wednesday 20th July

Tuesday 6th September

AUTUMN HALF TERM 2022

Friday 21st October

Tuesday 1st November

CHRISTMAS 2022

Thursday 22nd December

Monday 9th January

SPRING HALF TERM 2023

Friday 17th February

Monday 27th February

EASTER 2023

Friday 31st March

Monday 17th April

MAY DAY 2023 (Monday 1st May)

Friday 28th April

Tuesday 2nd May

SUMMER HALF TERM 2023

Friday 26th May

Monday 5th June

SUMMER 2023

Friday 21st July

STAFF TRAINING (INSET DAYS)
Monday 5th September 2022
Monday 31st October 2022
Friday 25th November 2022
Monday 24th July 2023
Tuesday 25th July 2023
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PRIVACY NOTICE FOR PUPILS, PARENTS AND CARERS
Privacy Notice (how we use pupil information)
Why do we collect and use pupil information?
We, Shavington Academy, collect and process pupil information as part of our public
functions under both the Data Protection Act 1998 and General Data Protection
Regulation. An example of this is the school census return which is a statutory
requirement on schools under Section 537A of the Education Act 1996.
We use the pupil data:
• to support pupil learning
• to monitor and report on pupil progress
• to provide appropriate pastoral care
• to assess the quality of our services
• to comply with the law regarding data sharing
The categories of pupil information that we collect, hold and share include:
• Personal information (such as name, unique pupil number and address)
• Characteristics (such as ethnicity, language, nationality, country of birth and free
school meal eligibility)
• Attendance information (such as sessions attended, number of absences and
absence reasons)
• Assessment information
• Exclusions/behavioural information
• Relevant medical information
• Special educational needs information
• Post 16 learning information
Collecting pupil information
Whilst the majority of pupil information you provide to us is mandatory, some of it is
provided to us on a voluntary basis. In order to comply with the General Data Protection
Regulation, we will inform you whether you are required to provide certain pupil
information to us or if you have a choice in this.
Storing pupil data
We hold pupil data/files in line with IRMS guidance until the 25th birthday of each pupil.
How will my information be stored?
Data is stored securely in electronic and hard copy form.
Who do we share pupil information with?
We routinely share pupil information with:
• Schools that the pupils attend after leaving us
• Our local authority
• The Department for Education (DfE)
• School nurse, NHS
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Aged 14+ qualifications
For pupils enrolling for post 14 qualifications, the Learning Records Service will give us a
pupil’s unique learner number (ULN) and may also give us details about the pupil’s
learning or qualifications.
Why we share pupil information
We do not share information about our pupils with anyone without consent unless the
law allows us to do so.
We share pupils’ data with the Department for Education (DfE) on a statutory basis. This
data sharing underpins school funding and educational attainment policy and monitoring.
We are required to share information about our pupils with the (DfE) under regulation 5
of The Education (Information About Individual Pupils) (England) Regulations 2013.

Data collection requirements:
To find out more about the data collection requirements placed on us by the Department
for
Education
(for
example;
via
the
school
census)
go
to
https://www.gov.uk/education/data-collection-and-censuses-for-schools.

Youth Support Services
What is different about pupils aged 13+?
Once our pupils reach the age of 13, we also pass pupil information to our local authority
and/or provider of youth support services as they have responsibilities in relation to the
education or training of 13 - 19 year olds under section 507B of the Education Act 1996.
This enables them to provide services as follows:
•
•

Youth support services
Careers advisers

A parent/carer can request that only their child’s name, address and date of birth is
passed to their local authority or provider of youth support services by informing us. This
right is transferred to the child/pupil once he/she reaches the age 16.
Our pupils aged 16+
We will also share certain information about pupils aged 16+ with our local authority
and/or provider of youth support services as they have responsibilities in relation to the
education or training of 13 - 19 year olds under section 507B of the Education Act 1996.
This enables them to provide services as follows:
•
•

Post-16 education and training providers
Youth support services
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•

Careers advisers

For more information about the National Careers Service page
https://nationalcareersservice.direct.gov.uk/aboutus/Pages/default.aspx
The National Pupil Database (NPD)
The NPD is owned and managed by the Department for Education and contains
information about pupils in schools in England. It provides invaluable evidence on
educational performance to inform independent research, as well as studies
commissioned by the Department. It is held in electronic format for statistical purposes.
This information is securely collected from a range of sources including schools, local
authorities and awarding bodies.
We are required by law, to provide information about our pupils to the DfE as part of
statutory data collections such as the school census and early years’ census. Some of this
information is then stored in the NPD. The law that allows this is the Education
(Information about Individual Pupils) (England) Regulations 2013.
To find out more about the pupil information we share with the department, for the
purpose of data collections, go to https://www.gov.uk/education/data-collection-andcensuses-for-schools.
To
find
out
more
about
the
NPD,
go
to
https://www.gov.uk/government/publications/national-pupil-database-user-guide-andsupporting-information
The department may share information about our pupils from the NPD with third parties
who promote the education or well-being of children in England by:
•

Conducting research or analysis

•

Producing statistics

•

Providing information, advice or guidance

The department has robust processes in place to ensure the confidentiality of our data is
maintained and there are stringent controls in place regarding access and use of the data.
Decisions on whether DfE releases data to third parties are subject to a strict approval
process and based on a detailed assessment of:
•

who is requesting the data

•

the purpose for which it is required

•

the level and sensitivity of data requested

•

the arrangements in place to store and handle the data

To be granted access to pupil information, organisations must comply with strict terms
and conditions covering the confidentiality and handling of the data, security
arrangements and retention and use of the data in compliance with the GDPR.
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For more information about the department’s data sharing process, please visit:
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
For information about which organisations the department has provided pupil
information, (and for which project), please visit the following website:
https://www.gov.uk/government/publications/national-pupil-database-requests-received
To contact DfE: https://www.gov.uk/contact-dfe
Will this information be used to take automated decisions about me? The Academy, the
LA and DfE do not use it for these purposes.
Will my data be transferred abroad and why? The Academy and the LA does not do this.
The DfE would only do it if it might meet the strict conditions laid down (see above).
Requesting access to your personal data
You have the right under the Data Protection Act 1998 (General Data Protection
Regulation) to request a copy of your information and to know what it is used for and
how it has been shared. This is called the right of subject access.
To make a request for your personal information, or be given access to your child’s
educational record, contact: - Mr R Chell - Data Protection Officer –
dpo@shavington.academy
You also have the right to:
•
•
•
•
•

Object to processing of personal data that is likely to cause, or is causing, damage
or distress
Prevent processing for the purpose of direct marketing
Object to decisions being taken by automated means
In certain circumstances, have inaccurate personal data rectified, blocked, erased
or destroyed; and
Claim compensation for damages caused by a breach of the Data Protection
regulations

If you have a concern about the way we are collecting or using your personal data, you
should raise your concern with us in the first instance or directly to the Information
Commissioner’s Office at https://ico.org.uk/concerns/
Contact:
If you would like to discuss anything in this privacy notice, please contact:
Mr R Chell - dpo@shavington.academy - Data Protection Officer
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Home-Academy Agreement

Introduction
Shavington Academy wishes to work with parents and carers in
a partnership of trust, openness, honesty and transparency.
Parents and carers are a child’s first and enduring teachers.
They play a crucial role in helping their children to learn and
children always achieve more when academies and parents
work together. Parents and carers can help more effectively if
they know what the Academy is trying to achieve and how they
can help.

Our aims are:
•
•
•

To be the best we can be
To have aspirational, happy and successful pupils
To have inspirational, happy and successful staff

We have developed the following Home-Academy agreement to outline, in one place, the
responsibilities of teachers, pupils and parents and carers. It is expected and assumed
that in choosing to send your child to Shavington Academy, that parents and carers will
support the Academy in the manner outlined in the
following agreement.

The Agreement
Shavington Academy will:
•
•
•
•
•
•
•
•
•
•

Provide a pleasant, safe and well-ordered environment, in which pupils can work
and achieve
Provide quality learning experiences for all pupils and maximise opportunities for
success of all kinds
Offer a broad range of public examinations at the qualification phase
Support pupils to find and fulfil their academic ambitions
Provide a varied programme of extra-curricular activities
Provide regular data on pupils’ attendance and academic progress
Provide regular opportunities for progress and feedback to be discussed
Respond within 48 working hours to parents’ and carers’ communications and
concerns
Recognise, praise and reward good work and positive behaviours
Offer effective pastoral support to enable pupils to fulfil their potential
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•
•
•

Encourage all members of the Academy community to value the qualities of others
and in turn, to feel valued themselves
Ensure systems are in place for safe ICT usage
Promote the values of GRIT - Gratitude Resilience Integrity Tolerance and SPARK Self-regulation Pride Ambition Respect Kindness alongside professionalism and
British Values.

As a parent or carer of a Shavington Academy pupil, I will:
•
•
•
•
•
•
•
•
•
•
•

Ensure my child attends the Academy regularly, aiming for 100% attendance
Report reasons for any absence to the Academy by telephoning the absence line
as early as possible on the first day of absence and subsequent days of absence
As far as possible, arrange dental and medical appointments outside of Academy
hours and avoid taking family holidays during term time
Ensure my child arrives on time and is ready to learn
Ensure that my child is appropriately dressed and properly equipped for the day’s
activities
Attend Parents’ Evenings and respond to any reasonable request to discuss my
child’s education, attendance or welfare
Inform the Academy of any change of email address, emergency contact numbers
or circumstance that may affect my child’s education
Arrange appointments with staff, in advance, should I wish to discuss any matter
related to my child’s experience at the Academy or my own concerns
Support and encourage learning at home
Support Shavington Academy staff on all Academy policies and respect the
professional judgement of staff
Support Shavington Academy staff in ensuring the Academy rules and standards
are adhered to at all times

As a Shavington Academy pupil, I will:
•
•
•
•
•
•
•
•
•
•

Attend the Academy regularly and on time, aiming for 100% attendance and
punctuality
Wear the uniform correctly and in line with the Shavington Academy uniform
requirements (noting that body or facial piercings are not acceptable)
Ensure that I bring the appropriate equipment and books I need every day
Treat everyone fairly, politely and with respect
Never be involved in any form of bullying
Never use obscene, offensive, racist homophobic language
Follow staff instructions
Respect the right of others to work in lessons
Work hard and to the best of my ability
Aspire to reach the goals that I am set
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•
•
•
•
•
•
•
•
•
•

•

Complete all classwork, assessments and homework within the required
timeframe
Remove coats, hoodies, hats and other outside wear upon arrival to the Academy
Wear Personal Protective Equipment (PPE) when appropriate and when instructed
Take responsibility for ensuring my own Health and Safety
Help maintain the pleasant Shavington Academy environment keeping it clean,
undamaged and litter free
Behave in a courteous manner to other travellers when travelling on school buses
and public transport to and from the Academy
Acknowledge that bullying and discriminatory behaviours are not accepted. This
also applies to the use of social media
Ensure proper and safe use of the Academy ICT systems
Keep mobile phones switched off and ensure that they are in a pocket or bag
when inside the Academy building
Not ever bring in or be in possession of items that may well lead to a suspension
such as: - drugs, alcohol, anything that can be classed as a weapon,
smoking/vaping equipment or paraphernalia
Respect and understand that the Headteacher’s authority applies within a 50metre vicinity of the Academy gates and also when on Academy trips and events,
both inland and abroad
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Parents and Carers Partnership Agreement
At Shavington Academy, we are extremely fortunate to have a supportive and friendly
parent/carer body. Our parents/carers recognise that educating pupils effectively is a
process that involves partnership between parents/carers, staff and the wider Academy
community.
As partners, our parents/carers understand the importance of a good working
relationship to equip children with the necessary skills for adulthood. For these reasons
we continue to welcome and encourage parents/carers to participate fully in the life of
our Academy.
The purpose of this document is to provide a reminder to all parents, carers and visitors to
our Academy about the expected conduct. This is so we can continue to flourish, progress
and achieve in an atmosphere of mutual understanding.

Guidance
We expect parents, carers and visitors to:
•
•
•

•
•
•

Respect and model the caring ethos of our Academy whenever on Academy
premises or when communicating directly with the Academy
Understand that Academy staff and parents/carers need to work together for the
benefit of all
Demonstrate that all members of the Academy community should be treated with
tolerance and respect and therefore set a good example in their own speech,
conduct and behaviour
Seek to clarify a child’s version of events with the Academy’s view in order to bring
about a peaceful solution to any issue
Correct own child’s behaviour especially in public where it could otherwise lead to
conflict, aggressive behaviour or unsafe behaviour
Approach the right member of Academy staff to help resolve any issues or
concerns and understand that there is a 48-hour working response time

In order to support a peaceful and safe Academy environment the Academy cannot
tolerate parents, carers and visitors exhibiting the following:
•
•
•
•

Disturbing Academy staff and trying to speak to them whilst they are supervising
pupils
Breaching Academy security procedures, e.g., entering Main Reception without
using the intercom system when another parent/visitor is leaving or entering
Attempts to gain entry to any part of the Academy in disregard of procedure or
without permission and appropriate supervision
Disruptive behaviour which interferes or threatens to interfere with the operation
of a classroom, an employee’s office, office area or any other area of the Academy
grounds including team matches
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•
•
•
•
•

•
•
•

Using loud/or offensive language, swearing, cursing, using profane language or
displaying temper on any part of the Academy site both indoors and outdoors
Threatening to do actual bodily harm to any member of Academy staff, governor,
visitor, fellow parent/carer or pupil regardless of whether or not the behaviour
constitutes a criminal offence
Damaging or destroying Academy property
Abusive, persistent or threatening emails or text/voicemail/phone messages or
other written communication
Defamatory, offensive or derogatory comments regarding the Academy or any of
the pupils/parents/staff, at the Academy on Facebook or other social sites (see
additional advice regarding Social Media). Any concerns you may have about the
Academy must be made through the appropriate channels by speaking to the
Form Tutor, Pastoral Leader or the Assistant Headteacher for Pastoral Care, so
they can be dealt with fairly, appropriately and effectively for all concerned
The use of physical aggression towards another adult or child. This includes
physical punishment against your own child on Academy premises
Approaching someone else’s child in order to discuss or chastise them because of
the actions of this child towards their own child (such an approach to a child may
be seen to be an assault on that child and may have legal consequences)
Smoking and consumption of alcohol or other drugs whilst on Academy property

Should any of the above behaviour occur on Academy premises the Academy may feel it is
necessary to contact the appropriate authorities and if necessary, even ban the offending
adult from entering the Academy grounds.
We trust that parents and carers will assist our Academy with the implementation of this
code of conduct and we thank you for your continuing support of the Academy.

Inappropriate use of Social Media
Social media websites are being used increasingly to fuel campaigns and complaints
against academies or to share inappropriate information, e.g., naming children involved in
incidences, sharing confidential information regarding an aspect of Academy life, making
allegations or accusations or sharing false news.
Shavington Academy considers the use of social media websites or apps in this way as
unacceptable and not in the best interests of the pupils or the whole Academy
community. Any concerns you may have must be made through the appropriate channels
by speaking to the Form Teacher, Pastoral Leader or the Assistant Headteacher for
Pastoral Care so they can be dealt with fairly, appropriately and effectively for all
concerned.
In the event that any pupil or parent/carer of a child/ren being educated at Shavington
Academy is found to be posting libellous or defamatory comments on Facebook or other
social network sites or apps, they will be reported to the appropriate ‘report abuse’
section of the network site. All social network sites have clear rules about the content
which can be posted on the site and they provide robust mechanisms to report contact or
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activity which breaches this. The Academy will also expect that any parent/carer or pupil
removes such comments immediately.
In serious cases the Academy will also consider its legal options to deal with any such
misuse of social networking and other sites. Additionally, and perhaps more importantly is
the issue of cyber bullying. The use of this by one child or a parent to publicly humiliate
another by inappropriate social network entry. We will take and deal with this as a serious
incident of Academy bullying. Thankfully such incidents are extremely rare. We would
expect that parents would make all persons responsible for collecting children aware of
this policy.
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Shavington Academy
Rope Lane
Shavington
Cheshire
CW2 5DH
Website: www.shavington.academy

Telephone: 01270 260717
Email: info@shavington.academy

Headteacher: Mrs E J Casewell
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