SHAVINGTON ACADEMY

‘Together we enjoy, aspire, create and
achieve’
HANDBOOK FOR PARENTS
ACADEMIC YEAR 2018-2019
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The School Day

Before School
Pupils are welcome in our Café, Pupil Reception or on the school grounds from 8:00am.
Pupils who are late for school will be noted by Late Duty Staff and persistent lateness will be
discussed with Form Tutor  Progress Leader  Progress Leader & Parents.
Pupils to Form Room
8.55am – 9.00am
Form Time
9.00am – 9.20am
Period 1
9.20am – 10.20am

Period 2
10.20am – 11.20am

BREAK
11.20am – 11.40am

Period 3
11.40am – 12.40pm

LUNCH
12.40pm – 1.20pm

Period 4
1.20pm - 2.20pm

Period 5
2.20pm – 3.20pm
Break and Lunchtime
Pupils are allowed to go to:
 Our Café for meals or to sit with friends. Put bags under tables
 The Library (no food allowed)
 Food purchased in our Café must be eaten there
 No pupils should be in classrooms, hall or gym unsupervised during break
 Mobile Phones should not be seen or heard in the school building or they will
be confiscated
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Corridor Behaviour
 If pupils are in corridors, they are expected to act sensibly
 Put all litter in the bin – you will be asked to pick it up, to keep the school tidy
 Speak to everyone with respect
 Keep the doorways clear for safety reasons

After School
 Staff offer a number of extra- curricular activities and sports fixtures
 Teachers will invite pupils to Action Support, if they feel it is necessary
 The Café (Monday- Friday) and Library (Monday and Wednesday) are available
for private study after school
 Pupils who have been absent will be asked to stay in school to catch up
Homework




All pupils receive homework
You can view all homework on the School’s Website. Click on ‘Show My
Homework’ to view the tasks set, and access resources
If your child is struggling with their homework please let us know, as we want
to adjust what we ask them to do to meet their needs

Achievement
The current GCSE grades nationally are the process of being changed, removing GCSE grades
A*-G in favour of a numerical system 9-1. This does mean different things for you and your
child, depending on what school year they are currently in. You are therefore invited to
attend an assessment information evening, early into the new academic year, to help your
understanding of these changes.



Tuesday 11th September - Year 11 – 5.00pm – 6.00pm
Tuesday 25th September - Year 10 and Year 9 – 5.00pm – 6.00pm
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Be prepared to learn

In your pencil case
Sharpener, rubber, pencil, highlighters, ruler, several blue and black pens

Maths Equipment
CASIO FX93gt Scientific
Calculator
Protractor
Compass

PE Kit
White polo shirt, black
shorts, black socks, football
boots, trainers.

Are you
prepared?

No replica football kits
coloured tops or tracksuit
bottoms

NB. Mobile Phones should not be seen or heard in the school building
or they will be confiscated
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Our expectations to enable success for all pupils
Show respect and kindness to staff and pupils at all times
Be proud of the school and look after it
Be punctual to lessons and school at all times
Be organised and meet your deadlines
Get involved in as much as you can that the school organises
Be proactive in seeking help with others
Be health conscious in what you eat, drink and exercise
Try, try and try again- you will get there!
Have pride in your uniform

Dress to Impress!


Hyperlink to uniform supplier
Blazer
Shirt
Skirt

Tights
Trousers
Jumper
School Tie
School Badge
Shoes
Outdoor Coat

Plain Black
White
Black mid-thigh to knee length (not stretch) Years 7 & 8 from any
stockist, Years 9, 10 & 11 are required to wear the official school
skirt
Black or flesh coloured, No over the knee socks
Black tailored school trousers – NOT fashion style.
Plain black V neck Jumper (optional)
Clip-on Tie in house colour - available from school
Available from school
Plain black shoes in a sensible style with no logos, etc
No trainers/boots
hooded tops or tops with logos are not acceptable. Please do not
bring expensive coats into school

Pupils are to take pride in their appearance and be safe







Jewellery – Due to safety reasons, no large rings/bracelets/necklaces should be worn.
ears pierced they must wear studs only, up to a maximum of 2 per ear.
Facial piercings, flesh tunnels and large stretcher earrings are not allowed in school.
Hair needs to be natural in colour.
Beaded hair is not appropriate for school unless worn for culture reasons. Head coverings
for religious purposes may be worn to school, but may not obscure the face.
We are aware that older girls sometimes wear natural looking make-up to cover skin
blemishes, or to feel more confident. However heavily applied make is not suitable.

.
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Rewards at Shavington Academy
Rationale
Rewards will be inclusive and open to all that demonstrate an excellent
mindset for learning and contribute to the school community. Rewards should be for a range
of positive behaviours, endeavours, effort and attainment. Our aim is for rewards to be
timely, regular and wide ranging.

Rewards offered
Attendance
Certificates at the start of every term for 100% attendance for the previous term, variety of
rewards throughout the year for this.
Excellent M4L awards
Early lunch passes and entry into the big prize raffle, reward certificates and
stationery rewards
Lower School - reward afternoons/trips
Those who have excellent M4L score may be invited to receive an afternoon of
activities off timetable or go on a trip.
Upper School reward trips
These may be offered to Year 11 at the end of term 1, and for Year 10 at the end of term 2
depending upon venue availability.
End of year celebrations
Year 11 celebration Assembly and Prom.
Years 7 - 10 celebration assembly, big prize draw and reward trip.
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Attendance
Good attendance is promoted within school on a regular basis and
seen as an achievement in its own right. It is rewarded accordingly by
the school. Absence has a huge impact on pupils’ achievement. For
this reason, it is important that absence from school is avoided
whenever possible. Year 10 and 11 pupils in particular must avoid
taking holidays during term time to avoid interrupting preparation
for external examinations, coursework and so on.
External
examinations CANNOT be rearranged to accommodate absence.
Absence Procedure
Please call our Reception on the first day before 10.00am if your child is absent, giving
reasons for absence and expected return. If a telephone message cannot be given, then a
note explaining your child’s absence must be given to his/her form tutor on the day of
return.
We operate a ‘First Day Contact’ system when children have had a number of absences,
parents are telephoned if their child is not in school by 9.25am when the morning register
officially closes, unless school has received notification of absence.
For appointments, please bring an appointment card or letter to Pupil Reception before
leaving school if the appointment is during the school day. If the appointment is before
school starts or around 9.00am, please bring the card/letter to Pupil Reception immediately
on their arrival. School does not usually accept a day’s absence for standard dental/doctor
appointments.

Persistent Absence
The school accepts pupils may fall ill and be absent for genuine reasons but if a pupil’s
absence drops below 95.5% we may ask to speak to parents about attendance and look to
offer additional support.

Holidays in Term Time
The Department for Education (DfE) announced in June 2013 important amendments to
legislation surrounding holidays in term time.
Since 1st September 2013, parents’ entitlement to take their child on holiday during term
time has been withdrawn, by law. An application for leave of absence can only be authorised
in exceptional circumstances. Please contact us at school if you would like to know more
about the policy that operates across the area. More recently, this judgement has been
upheld in law.
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ICT and Social Media Guidance
The following hints and tips are to support pupils’ use of social media
1.
2.
3.
4.
5.

Only use an individual’s name or the school name with their permission
Don’t use a person’s image without their permission
Don’t write something unless you are prepared to look at the person face-to-face and say it
All communication leaves a trace
Being part of a group chat can make you party to a comment written by someone else that is
offensive or inappropriate
6. However tight you believe your security setting to be, there is always the possibility that
someone will make your comments public
7. Be aware that if you have not met with someone in person, they may not be who
they say they are
Finally…
Social media may feel like its own world, but it is subject to all of the laws and social codes that
usually apply in daily life.
Keeping Safe





Should we discover that a pupil has been involved in social media in a manner which makes
them vulnerable, this will be considered as a safeguarding matter, and will be dealt with
accordingly
Pupils will be taught about internet safety in school. If you require further information, please
look at our website, where resources are available
We encourage parents to look at their child’s mobile phone regularly, just as you might go
into their bedroom, and look in their bag

Information for pupils when using the school ICT systems











You are the only person who has your username and password
You are responsible for anything that is done under your username
Don’t ever share your log on details with anyone else or let them log on under your username
Report anything unpleasant or malicious to a member of staff that you come across or sent
Give out your home address or phone number to anyone
Attempt to access a higher level of privilege
Load anything onto the school systems
Crack other people’s passwords
Upload anything onto the school system
Attempt to access any content seen as pornographic or
offensive in any way



Use any form of social networking or instant messenger programmes
You will be required to read the ICT Acceptable Use guidance upon accessing our system

8

P/PARENTHANDBOOK/2018-19

How school and home share Information about your child
We are proud of our good reputation for working with parents. Should you wish to talk to us
about any matter relating to your child’s work or progress, your child’s Form Tutor is the first
person to speak to.
In addition, Pastoral Managers lead your child’s pastoral care.
Progress Leader – Year 7 – Miss J Hughes
Progress Leader – Year 8 – Miss L Talbot
Progress Leader – Year 9 – Mr P Schofield
Progress Leader – Year 10 – Mr A Roberts
Progress Leader – Year 11 – Mr I Smith
Mrs V Skelding as Assistant Head, has overall responsibility for pastoral care in the school,
and is available to speak to you. Also, you can follow the academy’s twitter account, for
information about events taking place in school.
Reception and Office hours are open:
8:30am until 4:30pm Monday to Thursday
8:30am until 4:00pm Friday
Our phone lines are open during this time and a message service is available out of hours.
Please be aware that our policy is to provide an initial response to parental contact within 48
hours. We may need to seek further information after our initial contact, in which case we
will do so within five working days.
Sometimes parents would like a response by the end of the day, or an immediate
appointment; as we all teach and have appointments already scheduled, we are not able
to meet this request.
School Security
The security of pupils and staff is a priority at all times. The school entrances are covered by
CCTV. We are required by Fire Regulations to have an accurate record of who is in our
building, at any given time. To help us to keep everyone safe:




Visitors must report to Visitor Reception and receive an identification badge
Staff will ask any person not wearing a badge to report to Reception
Visitors are not to enter unauthorised areas – these are clearly marked

We take our responsibility to safeguard your child very seriously.
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Planners to Support Learning
All year 7 pupils are given a Planner at the start of the year, to help them to organise work
for each day and the week ahead. They are encouraged to use it as a diary.
It is signed at least once per fortnight by your child’s Form Tutor and we ask you to sign each
week to confirm that the work set has been completed. Tutors may also use the planner to
communicate with you. Please feel free to use the Planner for messages also.
The planner is optional for years 8, 9, 10 and 11, as many pupils like to use on- line
organisers, as the Homework is on line.
PE Participation


If there is a medical reason why your child is unable to take part, a note from parents
is required. If the problems persist, we may ask you for further medical information,
to ensure that we are able to support your child’s physical
development, appropriately.

Note: For pupils who forget their PE Kit, we have clean kit for them
to wear (it is washed after each use).
Use of Toilets
The school provides reasonable access to toilet facilities for all pupils.
Pupils are expected to use these at break and lunch times. However, some pupils experience
medical problems from time to time and a pass can be issued to allow them to use the toilet
as needed during lessons. Should this be necessary, please contact the school.
Medicines
At school, we follow the guidance given by Cheshire East Local Authority
relating to medicines in school. Pupils are not allowed to bring over the
counter medicines (including paracetamol) to school.







If a pupil needs to take prescribed medicines/inhalers/selfadministered injections, the medicines should be brought into
school by parents and a form completed giving written instructions
for their use.
All medicines, etc, are stored in a safe place.
Medicines given are recorded centrally by Reception staff. They are the only people
in school authorised to do so.
Medicines are taken in the view of the Pupil Reception staff who have given them to
that pupil.
Pupils who need to self-inject do so privately in the area at the back of Pupil
Reception

The only “medicines” that pupils can carry are asthma inhalers/epipen, which are the
responsibility of the pupils themselves and, in some cases, a spare epipen.
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Pupils are encouraged to use their asthma inhalers whenever necessary



If your child has a medical condition that needs further support, we will complete an
Individual Health Care Plan with yourselves and relevant medical professionals to
ensure your child is fully supported.

Hyperlink to medical form

The School Year
TERM DATES
HOLIDAY PERIOD

DATE OF CLOSING

DATE OF RE-OPENING

WEDNESDAY 5TH SEPTEMBER

AUTUMN 2018

AUTUMN HALF TERM 2018

FRIDAY 26TH OCTOBER

MONDAY 5TH NOVEMBER

CHRISTMAS 2018/2019

FRIDAY 21ST DECEMBER

MONDAY 7TH JANUARY

SPRING HALF TERM 2019

FRIDAY 15TH FEBRUARY

MONDAY 25TH FEBRUARY

EASTER 2019

FRIDAY 5TH APRIL

TUESDAY 23RD APRIL

MAY DAY 2019

FRIDAY 3RD MAY

TUESDAY 7TH MAY

SUMMER HALF TERM 2019

FRIDAY 24TH MAY

MONDAY 3RD JUNE

SUMMER 2019

FRIDAY 19TH JULY

STAFF TRAINING (INSET DAYS)
MONDAY 3RD SEPTEMBER
TUESDAY 4TH SEPTEMBER
FRIDAY 23RD NOVEMBER
MONDAY 22ND JULY
TUESDAY 23RD JULY
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PRIVACY NOTICE FOR PUPILS, PARENTS AND CARERS
Privacy Notice (How we use pupil information)
Why do we collect and use pupil information?
We, Shavington Academy, collect and process pupil information as part of our public
functions under both the Data Protection Act 1998 and General Data Protection Regulation.
An example of this is the school census return which is a statutory requirement on schools
under Section 537A of the Education Act 1996.
We use the pupil data:
• to support pupil learning
• to monitor and report on pupil progress
• to provide appropriate pastoral care
• to assess the quality of our services
• to comply with the law regarding data sharing
The categories of pupil information that we collect, hold and share include:
 Personal information (such as name, unique pupil number and address)
 Characteristics (such as ethnicity, language, nationality, country of birth and free
school meal eligibility)
 Attendance information (such as sessions attended, number of absences and absence
reasons)
 Assessment information
 Exclusions/behavioural information
 Relevant medical information
 Special educational needs information
 Post 16 learning information
Collecting pupil information
Whilst the majority of pupil information you provide to us is mandatory, some of it is
provided to us on a voluntary basis. In order to comply with the General Data Protection
Regulation, we will inform you whether you are required to provide certain pupil information
to us or if you have a choice in this.
Storing pupil data
We hold pupil data/files in line with IRMS guidance until the 25th Birthday of each pupil.
How will my information be stored?
Data is stored securely in electronic and hard copy form.
Who do we share pupil information with?
We routinely share pupil information with:
 schools that the pupils attend after leaving us
 our local authority
 the Department for Education (DfE)
 School nurse, NHS
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Aged 14+ qualifications
For pupils enrolling for post 14 qualifications, the Learning Records Service will give us a
pupil’s unique learner number (ULN) and may also give us details about the pupil’s learning
or qualifications
Why we share pupil information
We do not share information about our pupils with anyone without consent unless the law
allows us to do so.
We share pupils’ data with the Department for Education (DfE) on a statutory basis. This data
sharing underpins school funding and educational attainment policy and monitoring.
We are required to share information about our pupils with the (DfE) under regulation 5 of
The Education (Information About Individual Pupils) (England) Regulations 2013.

Data collection requirements:
To find out more about the data collection requirements placed on us by the Department for
Education (for example; via the school census) go to https://www.gov.uk/education/datacollection-and-censuses-for-schools.

Youth support services
What is different about pupils aged 13+?
Once our pupils reach the age of 13, we also pass pupil information to our local authority
and/or provider of youth support services as they have responsibilities in relation to the
education or training of 13-19 year olds under section 507B of the Education Act 1996.
This enables them to provide services as follows:



youth support services
careers advisers

A parent/guardian can request that only their child’s name, address and date of birth is
passed to their local authority or provider of youth support services by informing us. This
right is transferred to the child/pupil once he/she reaches the age 16.
Our pupils aged 16+
We will also share certain information about pupils aged 16+ with our local authority and/or
provider of youth support services as they have responsibilities in relation to the education
or training of 13-19 year olds under section 507B of the Education Act 1996.
This enables them to provide services as follows:




post-16 education and training providers
youth support services
careers advisers
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For more information about services for young people, please visit our local authority
website
http://www.cheshireeast.gov.uk/livewell/care-and-support-for-children/services-fromchildrens-social-care/youth-offending-and-preventative-services/youth_support.aspx
or the National Careers Service page
https://nationalcareersservice.direct.gov.uk/aboutus/Pages/default.aspx
The National Pupil Database (NPD)
The NPD is owned and managed by the Department for Education and contains information
about pupils in schools in England. It provides invaluable evidence on educational
performance to inform independent research, as well as studies commissioned by the
Department. It is held in electronic format for statistical purposes. This information is
securely collected from a range of sources including schools, local authorities and awarding
bodies.
We are required by law, to provide information about our pupils to the DfE as part of
statutory data collections such as the school census and early years’ census. Some of this
information is then stored in the NPD. The law that allows this is the Education (Information
About Individual Pupils) (England) Regulations 2013.
To find out more about the pupil information we share with the department, for the purpose
of data collections, go to https://www.gov.uk/education/data-collection-and-censuses-forschools.
To find out more about the NPD, go to
https://www.gov.uk/government/publications/national-pupil-database-user-guide-andsupporting-information.
The department may share information about our pupils from the NPD with third parties
who promote the education or well-being of children in England by:


conducting research or analysis



producing statistics



providing information, advice or guidance

The Department has robust processes in place to ensure the confidentiality of our data is
maintained and there are stringent controls in place regarding access and use of the data.
Decisions on whether DfE releases data to third parties are subject to a strict approval
process and based on a detailed assessment of:


who is requesting the data



the purpose for which it is required



the level and sensitivity of data requested:



the arrangements in place to store and handle the data
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To be granted access to pupil information, organisations must comply with strict terms and
conditions covering the confidentiality and handling of the data, security arrangements and
retention and use of the data in compliance with the GDPR.
For more information about the department’s data sharing process, please visit:
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
For information about which organisations the department has provided pupil information,
(and for which project), please visit the following website:
https://www.gov.uk/government/publications/national-pupil-database-requests-received
To contact DfE: https://www.gov.uk/contact-dfe
Will this information be used to take automated decisions about me? The Academy, the LA
and DfE do not use it for these purposes.
Will my data be transferred abroad and why? The Academy and the LA does not do this.
The DfE would only do it if it might meet the strict conditions laid down (see above).
Requesting access to your personal data
You have the right under the Data Protection Act 1998 (General Data Protection Regulation)
to request a copy of your information and to know what it is used for and how it has been
shared. This is called the right of subject access.
To make a request for your personal information, or be given access to your child’s
educational record, contact :- Mr R. Chell - Data Protection Officer –
dpo@shavington.academy
You also have the right to:






object to processing of personal data that is likely to cause, or is causing, damage or
distress
prevent processing for the purpose of direct marketing
object to decisions being taken by automated means
in certain circumstances, have inaccurate personal data rectified, blocked, erased or
destroyed; and
claim compensation for damages caused by a breach of the Data Protection
regulations

If you have a concern about the way we are collecting or using your personal data, you
should raise your concern with us in the first instance or directly to the Information
Commissioner’s Office at https://ico.org.uk/concerns/
Contact:
If you would like to discuss anything in this privacy notice, please contact:
Mr R. Chell – dpo@shavington.academy - Data Protection Officer
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HOME - SCHOOL PARTNERSHIP AGREEMENT
At Shavington, we are committed to working with parents and guardians to help our pupils be as
successful as possible in all they do. We ask that you and your child sign our partnership agreement
to emphasise the importance of working together.
Name of Pupil: ………………..........................................………………………

Form: ……..............………….

PARENTS/GUARDIANS - I/we will









Ensure my child is punctual to school every day and attends well
Support my child in being organised and meeting their deadlines
Support my child to get involved in school life
Be proactive in contacting the school when concerns arise
Be health conscious and ensure your child does not bring to school energy drinks and has a
suitable lunch
Support your child to try, try, and try again
Ensure your child shows pride in their uniform
Support the schools’ ethos of respect and high expectations for behaviour

Signed: ............................................................................. Parent/Guardian

Date: …………..........………

 PUPIL - I will
 Show respect and kindness to staff and pupils at all times
 Be proud of the school and look after it
 Be punctual to lessons and school at all times
 Be organised and meet your deadlines
 Get involved in as much as you can that the school organises
 Be proactive in seeking help with others
 Be health conscious in what you eat, drink and exercise
 Try, try and try again
 Have pride in my uniform

Signed: ...................................................................………… Pupil

Date: ……..............………………

THE SCHOOL - will








Maintain a secure, caring, respectful environment to support your child
Support your child to achieve their potential
Give your child the opportunity to take part in extra-curricular activities
Be proactive, consult you when appropriate and keep you informed of developments within
the school
Prepare your child for the challenge of external examinations
Help your child to enjoy a rich and satisfying life in the modern world
Value your child as a member of its community, and respect his/her contribution to the life of
the School.

Signed: ............................................................................… Head Teacher Date: ………..........…………
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Shavington Academy
Rope Lane
Shavington
Cheshire
CW2 5DH
Website: www.shavington.academy
Telephone: 01270 685111
Email: info@shavington.academy

Headteacher: Mrs C White
info@shavington.academy
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