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P/InterviewConference/2017 

16th January 2017 

Dear Parent/Guardian 

SENT VIA EMAIL 

 

All Year 10 pupils will be taking part in an Interview Conference on Wednesday 15th March, taking place during 

normal lessons.  Pupils will be allocated an appointment time for their interview and will only need to miss 15 

minutes of their normal lesson. 

 

The Interview Conference is designed to help prepare pupils for the sort of college and/or job interviews that one 

would expect them to be attending in the future. It is an opportunity for pupils to gain real experience in good 

interview techniques and this experience will also be especially important for the Year 10 Work Experience week. 

 

Students will be required to complete application forms during form time, and will have time to prepare for their 

interview over the next few weeks. 

 

The interviewing team will include representatives from local training providers, colleges, universities, recruitment 

agencies and local businesses.  Pupils will receive feedback from their interviewer and will be given time to reflect 

on their performance. All interviews will take place in the school hall and will run at 15 minute intervals.  Pupils will 

be informed of their interviewer and time slot before the event. 

 

Please note that ALL pupils will need to dress formally as would be expected in any interview situation.  Suggested 

dress code for interviews is:  

 

Men 

 Suit or smart trousers  

 Long sleeve shirt (white or coordinated with the suit)  

 Tie, dark socks, professional shoes 
 

Women 

 Suit or smart trousers  

 Coordinated top, conservative shoes, limited jewellery  
 

Pupils will be allowed to stay in interview attire all day, but if they have PE they must bring their school PE kit. 

 

Yours faithfully 

 

 

 

 

Mrs K Prince 

Careers and Guidance Manager 

‘Together we enjoy, aspire, create & achieve’ 

 


