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SHAVINGTON ACADEMY 

 

Attendance Pupil Policy 
 

 

At Shavington High School, all pupils need to be good attendees if they are to take 

advantage of what this school offers, and so gain the appropriate skills and 

qualifications before they leave. 

 

In order to achieve good attendance, all parties concerned with our community must 

work together to monitor attendance and, when difficulties arise, intervene quickly 

and appropriately to solve these problems.  

 

All members of the school staff will encourage pupils to attend and will work with 

home and outside agencies whenever this is appropriate.  Good attendance will be 

promoted within school on a regular basis, seen as an achievement in its own right 

and rewarded accordingly by the school. 

 

The regulations linked to holidays have been changed.  From 1st September 2013, term 

time holidays will only be granted in ‘exceptional circumstances’.  Parents should write 

to the Assistant Headteacher (Inclusion), detailing the exceptional circumstances, well 

in advance of booking a holiday.  Once the request is received, a decision will be made 

either authorising the request or not, at which time the School will communicate the 

decision to parents.  Should parents take their child out of school, despite the non-

authorisation, then the Local Authority would be informed.  The Local Authority may 

decide to issue a Fixed Penalty fine and/or prosecute parents under The Education Act 

1996.  The fine is £60 per parent, per child, if paid within 21 days.  If paid after 21 days 

and before 28 days, the fine increases to £120 per parent, per child.  After 28 days, if 

the fine remains unpaid, parents may be summonsed to appear before the Magistrates 

Court. 

 

AIMS 

 To improve the quality of school life 

 To create a culture where good attendance is seen as ‘normal’ 

 To demonstrate to pupils, parents/carers and staff that the school values good 

attendance, and to recognise that good regular attendance is an achievement 

in itself 

 To be consistent in implementation, both in terms of rewards and sanctions. 

 

OBJECTIVES 

 To involve pupils more in their school attendance 

 To improve communication with parents/carers about regular school 

attendance 

 All school staff take responsibility for pupils’ attendance 

 To recognise the important role of class teachers, form tutors and learning 

mentors in promoting and monitoring good attendance 



2 

 

 To ensure time and organisation within the school is sufficient to enable the 

Aims and Objectives to be met 

 To ensure there is an effective working relationship with the EWS, and that the 

necessary figures required by the service are sent. 

 

TARGETS 

 To have an effective means of collecting and monitoring attendance 

information 

 To discuss the setting of targets for the school with the EWO 

 To ensure such data is available and used effectively by school and EWO 

 To agree specific targets for individuals and groups in a context of all known 

factors and record these in the School Attendance Plan 

 To target resources and implement these where most appropriate and on a 

reasonable time frame 

 To ensure the school community is informed of policy and practice. 

 

 

Approved at the Full Governing Body 

 

 

 

Signed: _____________________________ (Chair) 

 

 

 

 

 

Signed:  _____________________________ (Head Teacher) 

 

 

Dated:   _____19__ of ____September____________  
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