
 
 

 
 

 

Shavington Academy 

 Adoption and Leave Policy 

 
 
SCOPE 
 
This policy is applicable to all employees of Shavington Academy including teaching and 
support staff. 
 
AIMS 
 
To set out the rights and responsibilities of employees who are adopting a child, have 
recently had a child placed with them for adoption, are the intended parents in a surrogacy 
arrangement where they are eligible and intend to apply for a parental order or are a foster 
parent approved as a prospective adopter (“Foster to Adopt”). It gives details of the 
arrangements and entitlements where the expected week of placement (or expected week 
of birth in surrogacy arrangements) begins on or after the 5 April 2015. 
 
POLICY STATEMENT 
 
The Academy recognises that employees may have questions or concerns relating to their 
Adoption rights.  It is the Academy’s policy to encourage open discussions with employees 
to ensure that questions can be answered as quickly as possible.   
 
The Academy will ensure that employees are afforded their full statutory adoption rights. 
 
PRINCIPLES 
 
When an employee requires time off following the adoption of a child in order to care for 
the child or to support the child’s primary carer, the Academy will apply this policy in a fair 
and consistent manner. 
 
Managers are responsible for: 
  

 Ensuring that their employees are fully aware of their employee rights and adoption 
leave. 

 Communicating regularly regarding updates and changes via staff meetings. 

 Agreeing and maintaining the correct amount of contact during an employees 
Adoption leave. 

 
Employees are responsible for: 
 

 Ensuring that the correct notification of their adoption leave is given and supplying 
the relevant documentation. 

https://www.gov.uk/become-a-childs-legal-parent


 
 

 Agreeing and maintaining the correct amount of contact during leave. 

 Notifying their head teacher/ manager in writing of any changes in circumstances. 

 
 
EQUALITY 
 
The Academy will ensure that, when implementing the Adoption Policy no employee will be 
disadvantaged on the basis of their gender or transgender, marital status  or civil 
partnership, racial group, religion or belief, sexual orientation, age, disability,  pregnancy or 
maternity, social or economic status or caring responsibility.  This means that the policy may 
need to be adjusted to cater for the specific needs of an individual including the provision of 
information in alternative formats where necessary. 
 
All employees have the right not to be subject to detriment, irrespective of hours of work or 
service and have the right to demand a written statement of reasons for dismissal if 
dismissed. 
 
MONITORING & REVIEW 
 
This policy will be reviewed in the light of operating experience and/or changes in 
legislation. 
 
Prepared by: Education HR Consultancy  
Date:  July 2014 
Reviewed: September 2015 (LG) 
 
Approved at the Trust Staffing Committee  
 
 

Signed:    _S.Pyra____________________________ (Chair of Trustees) 

 
 

Signed:    _C. White___________________________ (Headteacher) 

 
 
Dated:    _13/07/18_________________________  
  
 
Review Date:    In line with statutory guidance 
 
     
 
 
 


